ADDING A WEBEX RECORDING TO WTCLASS

After recording a WebEx session, we ask that you upload your recording to Ensemble to place into
WTClass for student access. Please DO NOT leave the recording saved in WebEx.

When choosing to record, you have two options: Recorder ®

o Record on your computer Record in cloud d

e Record in the cloud _
Record in cloud (v

Record on my computer

IF YOU RECORDED ON YOUR COMPUTER:

1. Click the link to skip to the directions for Adding a Video into WTClass.

IF YOU RECORDED IN THE CLOUD:

Access the WebEx website at https://wtamu.webex.com

1

2. Click the “Sign In” button in the upper right corner of the page.
3. If requested, login using your Single Sign On credentials.
4

On the left menu area, select “Recordings”.
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5. Locate your WebEx recording. Select the Download button to save the file to your computer.

Name Security Date Duration Size Format

03/17/2020

AT 1:59:02 71.9MB  MP4 L <« (

Moving Your Campus-Based Cour...
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6. Select the option to Save the file, and click OK.

[ ] Opening Moving Your Campus-Based Course to...

You have chosen to open:
@ .. Course to Online Format-20200317 1810-1.mp4

which is: QuickTime Player Document (71.9 MB)
from: https://nsjlwss.webex.com

What should Firefox do with this file?
Open with  QuickTime Player (default) a
) save File

Do this automatically for files like this from now on.

Cancel | LSS

7. After the file finishes downloading, proceed to the next section.

If your file downloads in a format other than MP4, please visit
https://www.webex.com/video-recording.html for the WebEx player to convert
the file to MP4.

We ask that you delete your WebEx recording from WebEx, please wait until you have successfully

uploaded to Ensemble before deleting. Directions for how to delete a WebEx Recording
can be found at the end of this document.
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ADDING A VIDEO IN WTCLASS

Go to the Lessons area (or other content area) in WTClass, click on the Build Content button and select
Ensemble Video.

Build Content Assessments v Tools v P
Create New Page
Item Content Folder
File Maodule Page
Elank Page
Audio
Image Mashups
Video Flickr Photo
Web Link SlideShare Presentation
Learning Module
Content Package (SCORM)
Springshare LibGuides

The Choose Media Tab provides access to all areas of Ensemble Video that you will need. You can:
e Insert —Insert the media into the WTClass editor.
e Preview — Preview the media item.
e Search —Search the Ensemble Video Media Library content.
e Upload — Upload Video to Ensemble Video so it is available in WTClass.

P> Choose Media = choose Playlist 43 Choose Dropbox (3 Choose Quiz

Add Media
\' O Logout | |

X
e [ 2 voees|

Organization: | Information Technology v|Lmry | Krista Favela v|’ypa ‘ Media Library v|sEamn

Search returned 9 resutts. ¥ Reload

Where is My Course Content?

Upload
Date Added 08/29/2019 04:37 PM

Keywords

Status Ready

anning for Students

08/13/2019 08:44 AW

Ready

£ chonse 9 Previes
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To upload a video to Ensemble through WTClass:

1. Click the Upload button.

2. Enter aTitle.

Please include information referencing the date at which this video is intended to be
removed from the server for easy locating at the end of each semester

Examples:

“HIST 1301 Introduction — Delete January 2018” or

“HIST 1301 Introduction — Delete 01012018”

“HIST 1301 Introduction — 2017FA Use”

Upload Media to Ensemble x

Compress and Stream - KristaFavela

Title * ( )

£

Description
Filename Size Status
Drag file here.
) Add file + Start Upload 0b 0%

3. Click Add file or Drag your video file on your computer.

Click on the Add file button and locate your Drag your video file into the “Drag file here”

video file on your computer. area
on Upload Media to Ensemble x
e = = — Compress and Stream - KristaFavela -
Title *
! L Description
Filename Size Status
) Add file + Start Upload 0b 0%
4. Click on the Start Upload button.
Upload Media to Ensemble x

Compress and Stream - KristaFavela

Title =

Description
Filename Size Status
Moving_Test_Between_Courses.mp4 4.5 mb

0%
<) Addfile § 4 Start Upload 4.5 mb 0%

Adding a WebEx Recording to WTClass




After uploading your video, locate the video within the Choose Media list. Click on the Plus button
(Insert).

Moving Tests Between Courses

Description

Date Added 117272017, 7:56:07 PM
Keywords
Library Krista Favela

Select the desired option for how the video will display to students:

e Video Link — students click on a link and the video will open full-screen in a new window. Setting
up this option allows for the video to track who watches this video, how long they watch it, and
if they watch it more than once. (Recommended)

e Video Player — students see the video embedded in WTClass. Setting up this option does NOT
allow for the video to track individual student access. It will only track number of views and
average watch length.

Assignment Submit Button Change Media @) Preview ¥ Media Embed Options

How would you like to return your selection?

@® Video Link — Linked video thumbnail player enables specific reporting data by individual student viewers.
O Video Player — Embedded video player does not enable specific reporting data by individual student viewers

EE

If using Video Link:

Click on the Save button.

| JETEAUT  Bchoose Playiist | %¥Choose Dropbox | (2 Choose Quiz

=
Where is My Course Content? Change Media ) Preview £ Media Embed Options
How would you like to retu selection?
® video Link - Lin thumbnail piayer enables specific reporting data by individual student viewers.

edded video player does not enable specific reporting data by individual student viewers,

If use Video Player:

Click on the Media Embed Options button.
= choose Playlist $¥ Choose Dropbox (3 Choose Quiz

Where is My Course Content? Change Media () Preview {3} Media Embed Options
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In the Options window, change the size to a size 720x[X] or smaller to allow for the video to fit
on multiple browser sizes, and then click Save.

Moving Tests Between Courses x

Size | 1024x576 v|
Qriginal

Title 1280720 0 Sacial Toals Annotations

Cap deb‘ O Auto Play (PC Only) Attachments

Liggk Meta Data Date Produced

O g 610x344 O Download Link O Captions "On" By Default

560x315

1 | 480x270
(=R 400x225
320x180
240x135

160x90

Click Save to insert the video.

| VSR ME\choose Playist | ¥ Choose Dropbox | (2) Choose Quiz

Where is My Course Content? Change Media () Preview £} Media Embed Options

The video has been inserted into the WTClass content item, you and your students can now view the
video.
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REMOVE/DELETE YOUR WEBEX RECORDINGS

After you have downloaded your WebEx recording and uploaded it into Ensemble, please delete the

recording from your Recorded Meetings in WebEx to help conserve space in WebEx. To delete a WebEx

Recording:

Access the WebEx website at https://wtamu.webex.com

Eal S

On the left menu area, select “Recordings”.
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5. Locate your WebEx recording. Move your mouse over the three dots (more options), and select
the Delete option to remove the recording from WebEx.
Please note: Once a recording has been deleted, it cannot be recovered.

If requested, login using your Single Sign On credentials.

Click the “Sign In” button in the upper right corner of the page.

Name

Moving Your Campus-Based Course to Online Format-20200317 1810-1

Security

Date

03/17/2020
04:19 PM

Duration

1:59:02

Size

71.9 MB

Format

MP4

o @

Edit
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