Information Technology
WEST TEXAS A&M UNIVERSITY.

FINDING, ORGANIZING, AND LINKING ENSEMBLE VIDEOS WITH ONEDRIVE

Panopto is used for sharing premium videos with students in your classes that you plan to use for more
than one semester.

Your class-capture videos may not have transferred to Panopto. If they did not transfer and you have a
copy of your Ensemble videos in OneDrive, you can access your videos in OneDrive and link them back

into your course.

DIRECTIONS

Create a Course Folder in OneDrive

Locate Your Ensemble Archive Videos Folder and Spreadsheet

Find and Rename Ensemble Videos

Move Your Videos into Organized Folders

Share Your OneDrive Video Link

Add a Video Link to WTClass

Optional: Add a Video Folder (Playlist) Link to WTClass
Optional: Auto-Caption Your Videos in OneDrive

CREATE A COURSE FOLDER IN ONEDRIVE

Go to OneDrive to locate your Ensemble Archive Videos folder.

1.

In your preferred browser, go to https://onedrive.live.com. Click on the “Sign In” button in the
top right of the screen.

Enter your full WT Email address in the Sign in box.

Select the option for “Work or School account created by your IT department.” If requested a
second time, select “Work or School account created by your IT department” again.

BY Microsoft

We need a little more help

It looks like this email is used with more than one
account from Micrasoft. Which one do you want to
uge?

Work or school account
ﬁ Created by your IT department

Personal account
i({ Created by you

Tired of seeing this? Rename your personal Microsoft

account.



https://onedrive.live.com/

4. Enter your full WT email address and Single Sign On password.

NEW WORLD. NEW WAY.

ALWAYS WT.

5. You should now be inside your OneDrive account.

6. Once inside OneDrive, create a new folder. To create a folder, select the “+ New” button and
then select “Folder.”

OneDrive

* T Upload 2 syne  $1 Automate
B3 My files l Folder I

'@' Recent B¢ Word document

,U.p‘ Shared B: Excel workbook
f§ Recyde bin @] PowerPoint presentation Mod

Shared libraries @ | OneMote notebook

to Submit Augu

. Bi| Forms for Excel
) = Augud

- 8 un

7. Enter atitle for the folder, and click “Create.” Be sure to create a folder for each class or topic
for which you have videos.

Create a folder X

| ID5-2340 |
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LOCATE YOUR ENSEMBLE ARCHIVE VIDEOS FOLDER AND SPREADSHEET

To find your Ensemble Archive Videos folder, see the videos in the folder, and identify the spreadsheet
that lists your archived videos, follow the directions below:

1. In OneDrive, go to the My Files area.

My files /

Recent

© 0

Shared

& %

Recycle bin

2. Inyour files list, look for the folder titled, Ensemble Archive Videos.

My files
[0 Name v Modified ~

Attachments June®

Desktop May 18

Documents May 18

~ ) ) / . o
Ensemble Archive Videos Vesterday at 12:10 PM
IDS-2340 September 16

3. Click on the folder. You should see your Ensemble videos. The videos will have long names that
are not easily identifiable. We will work on that in the next section.

My files > Ensemble Archive Videos

[0 Name~ Modified ~
> _‘47Q5GgD5VT“\BRHSA__RU\GTkequJOﬂ d-..  October11

4 _\93483820—85d5—4394—8bd4—8640b6?c?ce..‘ October 11

| “CAPTURE-HD-CC2062018-10-10091145-¢..,  October 11

4 _\CAPTURE—HD—CCZDEZM8—10—1009123’-2‘.. October 11

. "CourselvenuHidden—GnXIgmF‘ySEeBI’xAVOU... October 11

A '\educatmger‘1|\y-RSa-TwFSkade\/ZV_Vhpz..‘ October 11

*| “EnsembleVideoQuizResults-ZAKZIKOESTxH..,  October 11

\

B Ensemble Archived Videos.xsx Vesterday at 1:41 PM
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4. You should also see a spreadsheet titled, “Your Name Ensemble Archived Videos.xlIsx.”

|Z| '\Ensemble\fideoQuizResuIts—zAK2JthDES?xH...

>

October 11
Ensemble Archived Videos.xlsx Yesterday at 1:41 PM

[+] '\UntitIedPrr.:uject-kfquonSfUiquSWeUpr... October 11

5. Click on the spreadsheet. It will open in a new tab.

Excel Ensemble Archived Videos - Saved ~ P Search (Alt + Q)

le Home Insert Draw Page Layout Formulas Data Review View Automate Help

£ Editing v [J Comments |\« Catch |
.- B i O A 2t B[ ] (N 8§ BB B8 3 n oo B

. f
8

o

D E F G H |

Information Technology
Infermation Technology
Information Technology
Information Technology

Accessing Ensemble Video Quiz Results from Ensemble
Logging into WTClass

Where is My Course Content?

Educating Emily

B e e

om0 o

0 EnsembleVideoQuizResults-zAK21JtkOES7xHAUTC2fpw_2988_1280x720.mp4d
14 93483820-8505-4394-8bd4-8640b67c7cee-ONKyuzIO_02qFfrQGIbppg.mp4
24 UnfitledProject-kfmqdon3f0ieQqSWeUpNbw_2988_1280x720.mp4

2 educatingemily-RSa-TwFSpkC4pMZV_VhpzA.mp3

6. Notice that the spreadsheet lists the titles of the videos that were archived (A), and lists what
the archived file names are within OneDrive (B). This will help you identify which archived video

is which in your video list.

FIND AND RENAME ENSEMBLE VIDEOS

In WTClass, you need to locate an Ensemble video that you want to link back into the class, find the
video in OneDrive, and rename it so that it is easier to find and use.

1. Gointo a course in WTClass.
2. Locate an Ensemble video from a content area of the course.

3. Click on the down arrow next to the title of the video, and choose, “Edit.”
Lessons

Build Content v Assessments v

@ This is a Test

Tools Partner Conte

>> View/Complete

Logging into WTClass =~ A¥

Make Unavailable

Adaptive Release

MO APPLICATION FEE Adaptive Release: Advanced

Set Review Status{Dizabled)

Metadata
Statistics Tracking (On/Off)

User Progress
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4. Copy the name of the video by selecting the name and pressing Control/Command + C on your
keyboard.

CONTENT INFORMATION

MName copy\

Color of Mame B Black
Text
For the toolbar, press ALT+F10 (PC) or ALT+FM+F10 (Mac).
B I VU & Paragraph Arial
= = == = x* X F
O T ® 0 2@

MO AFFLICATION FEE ’__JEAT THE

s 17 1ER |

G —

5. Go back to OneDrive and access the Ensemble Archived Videos folder.

My files
0 Namev Modified v
Attachments June 6
Desktop May 18
Documents / May 18
Ensemble Archive Videos 4 days age
ID5-2340 September 16
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6. Click on the spreadsheet titled, “Your Name Ensemble Archived Videos.xlIsx.” It should open in
a new tab.

" '\Enzemble"u"ideuQuizRezults—zAKEJJtkDES?xH... October 11
B= Ensemble Archived Videos.xsx Yesterday at 1:41 PM

> '\UntitIedPruject—lqudunEfDiquSWeUpr... October 11

7. Inthe Excel spreadsheet, search for the video file name (A) in the video list. Press
Control/Command + F (“Find”) on your keyboard and then paste the video name into the “Find

what” box.
C D E F G H
LIBRARY TITLE IsPublished IsDefault HasCaptions TotalViewsCount FILENAME
_-- Accessing Ensemble Video Quiz Results from Ensemble 1 1 0 0 EnsembleVideoQuizResu|
Logging into WTClass | 1 1 0 Q 53483820-85d5-4394-8h)
Where is My Course Content? 1 1 1 4 UntitledProject-kfmgdon|
Educating Emily 1 1 0 2 educatingemily-RSa-TwF
Find X

Find what: e

Wildcards can expand search. For example, "sm?th" finds "smith",

About using wildcards to search

» Search Options

| Find next | | Find all | | Replace... |

8. The search should find the video title in the spreadsheet (B) so you can find the associated
archive file name (C). Note: If you renamed the title of the video in WTClass, you may need to
look for a video with a similar title.

9. Copy the archive file name (C) so that you can find it in your videos folder. To copy the file
name, click on the archive file name and then Control/Command + C on your keyboard.

10. Go to the Ensemble Archive Videos folder in OneDrive. It should still be open in another tab.
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11. In the search bar of OneDrive, paste (Control/Command + V) the archive file name. **Be sure to
not hit “enter” while typing in the search.

< 1-8640b67c7 cee-ONKyuz)O_02qFfrQGIbp ... Current folder
T Upload ¥ |2 Share Files

93483820—85d5—4394—8bd4—8640b6?cTcee—ONKyu:JO_CQqFf..]

modified 13 days age

My files > Ensemble Archive Videos

Ensemble Archived Videos.xlsx
0= o
modified 4 days ago
0 Name~ I Sharing
Show more results
[ 47Q5GgD5YTHI9RHSALLRUIG Tkeypyon 1u-... Lo 1 LEC, mITisien e Private
> CAPTURE-HD-CC2062018-10-10091145-¢...  October 11 Lee, Kiersten R. 4,93 MB Private
> CAPTURE-HD-CC2062018-10-10091235-2...  October 11 Lee, Kiersten R. 13.9MB Private

12. Click on the file name within the dropdown list.

. £ 0bB67cTcee-ONKyuz)O_02gFfrQGIbppg.mpd Current folder -

Khare  Files

93483820-85d5-4394-8bd4-8640b67c/ cee-ONKyuz)O_02gFf...

deos
Ensemble Archived Videos.xlsx
B- :
modified 4 days age
Show more results
RUIGTkegpyut 10-... e 11 —

13. The video will open in a new tab. Watch a bit of the video and verify that it is the correct video.

14. Click on the video file archive name in the top left corner of the page. A drop down file name
box will appear.

Stream  93483820-85d5-4394-8bd4-8640b67c7 cee-ONK... .

+ New v

File name

|

Location

D Ensemble Archive V. >

it cur €OVID-A infarmatian pege ‘o the siest upctes

NO APPLICATION FEE

You still have time to join tha Fall 2021 classt

APPLY NOW >

L 4
D% % b 000 /047
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15. Inside the file name area, rename the video with the correct name/title, and press Enter.

Stream  93483820-85d5-4394-8bd4-8640b67c7 cee-ONK... v

MNew
File name

‘ Logging into WTClass

Location

D Ensemble Archive V...

L PRI TR T TR ]
Visit our COVID-19 infarmation page ‘or the latest updates

MOVE YOUR VIDEOS INTO ORGANIZED FOLDERS

To move your archived videos into folders organized by course or topic (so that they are easier to find),
follow the steps below:

1. If you are not already signed into OneDrive, go to OneDrive at https://onedrive.live.com. Click
on the “Sign In” button in the top right of the screen and log in with your credentials.

2. Once you are inside your OneDrive account, find the video that you want to move.
3. Roll your mouse over the file name and then click on the three dots next to the title of the video.

4, Choose “Move to”.

My files > Ensemble Archive Videos

D Name ¥ Modified ~ Modified By ¥
® [+] 47Q5GgD5YTFIORHSALLRUIG... &2 :  Preview
]  CAPTURE-HD-CC2062018-10-10091145-¢... 13"
Copy link

[ CAPTURE-HD-CC2062018-10-10091235-2...
Manage access
[ CourseMenuHidden-6nXlgmPy3EeBTxAYoU...

Download
A educatingemily-RSa-TwFSpkC4pMZV_Vhpz... Delete
= EnsembleVideoQuizResults-zAK2 Jtk0OESTxH...
A Ensemble Archived Videosxlsx ~ COPY t0
Rename

[ Logging into WTClass.mp4
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5. A My Files box will open. Click on the “My files” icon in the top left corner of the box.

Move 1 item My files > Ensemble Archive Videos

B3 My files 1  MName~ Maodified ¥

Quick access

6. Your files and folders will appear. Click on the folder name that you want to move the video

into.
My files
[ Name v Modified ~
Attachments June§
Desktop May 18
Documents May 18
Ensemble Archive Videos 3 days ago

IDS-2340 / September 16

7. The folder’s contents will appear. In the bottom right of the box, choose the “Move here”

option.
My files > 1DS-2340 Bl =~
D Name ~ Modified ¥ Modified By ¥ File size ¥ Sh

>

Move here Cancel
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SHARE AND COPY YOUR ONEDRIVE VIDEO LINK

1. If you are not already signed into OneDrive, go to OneDrive at https://onedrive.live.com. Click
on the “Sign In” button in the top right of the screen and log in with your credentials.

2. Once you are in OneDrive, find the folder that you created for your course videos.
3. Locate the video you want to share.

4. Roll your mouse over the video file name and click on the three dots that appear. Then select

“Share.”
. Preview
My files > 1DS-2340

© [0 nName~ Copy link lodifie]

e [+ “Week 01 Lecture .mp4 e Manage access
Download
Delete
Move to

5. Select the “Anyone with the link can view” link.

Send link X
Week 01 Lecture .mpd

Anyone with the link can view »

%
<

Message...

=

Copy link

Anyone with the link can view » Copy
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6. Inthe box that appears, switch the setting for “Block download” and then select the “Apply”
button.

Link settings X
Week 01 Lecture.mpé

Who would you like this link to work for? Learn more

Anyone with the link v
Peaple in wtamu.edu with the link

\(::";I People with existing access
Spedific people

Other settings

R Can view hd
EF] Set expiration date X

& Set password

© Block download o
Apply Cancel |

7. Select the “Copy” button.

Link to 'Week 01 Lecture .mp4' copied

| https://wtamu0-my.sharepoint.com/iv:/g/perso nalfkl

Anyone with the link can view-only &

ADD THE VIDEO LINK TO WTCLASS

1. Open your WTClass course.

2. Inyour content area (such as Lessons, or Content), click “Build Content”.

DEV_ITS_1000 Lessons

Lessons
DEV._ITS_1000

Home Page

Build Content v Assessments v Tools v Partner Content v

Syllabus
Calendar
AV

Class Recordings Chapter 1 PowerPoint

Lessons
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3. From the Build Content drop-down menu, click “Web Link”.

Home Page
Syllabus
Calendar
Lessons

Zoom Meetings
Resources @

Ssmarthinking Tutoring

WTAMU Library

My Grades

Send Email

Instructor Alerts Bl

Lessons

Build Content v Assessments v Tools v
Create New Page

Item Content Folder

File Module Page
Blank Page

Audio

Image Mashups

Video Flickr Photo

Web Link Slide5Share Presentation
YouTube Video

Learning Module

Ensemble Video Choosel
Course Link

Panopta Video Embed
Springshare LibGuides
Zoom Video

Panopto Assessment

Content Package (SCORM)

4. Inthe “Web Link Information” space, create a name/title for your video and paste the OneDrive
link into the URL box. Click “Submit.”

WEE LINK INFORMATION

£ Name

Week 01 Lecture

© URL

/9

WTAMU

PZsxZrfGQPKBXZBRZaTMVBKTSkeKNDXgZe=rahlaQ
For exampie. http://www.myschool.edus

[ This link is to 2 Tool Provider. What's a Tool Provider?

Click Submit to proceed.

- ()

Finding, Organizing, and Linking Ensemble Videos with OneDrive
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5. The Web Link to your OneDrive recording will appear at the bottom of the page.

DEV_ITS_1000 Lessons

Success: Week 01 Lecture created.

DEV_ITS_1000

Home Page Lessons

Syllabus

Tools v Partner Content v

Calendar Build Content v Assessments v

A¥

i Week 01 Lecture
9

Chapter 1 PowerPoint

My Grades

Send Email

Course Messages &

Smarthinking Tutoring

6. NOTE: If the video link you placed in WTClass is replacing a broken Ensemble video link, please
delete the old video link/item.
ADD A VIDEO FOLDER (PLAYLIST) LINK TO WTCLASS
To add a link to a folder in WTClass that holds all of your course videos, follow these steps:

1. If you are not already signed into OneDrive, go to OneDrive at https://onedrive.live.com. Click
on the “Sign In” button in the top right of the screen and log in with your credentials.

2. Once you are in OneDrive, find the folder that you want to share. Roll your mouse over the
folder name and then click on the three dots that appear. Then choose “Share.”

12 Share @ Copylink  EJ Request files + Download il Delete

My files

O Name > Copy link

lodified By v

Attachments Reguest files

Desktop Manage access

Download
Documents

Delete

e
Move ta
Copy to

Rename

(] 1D5-2340

Automate >

WTAMU Finding, Organizing, and Linking Ensemble Videos with OneDrive
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3. Click on the “Anyone with the link can view” option.

Send link X
ID5-2340

Anyone with the link can view »

| R~
Message...

Copy link

Anyone with the link can view » ‘ Copy |

4. Select the option to block downloads and then click “Apply.”

Link settings X
ID5-2340

‘Who would you like this link to work for? Learn more

Anyone with the link ~
People in wtamu.edu with the link

People with existing access
Specific people

Other settings

R Canview e
Set expiration date

g Set password

& Block download o

()

5. Copy the link to the folder by clicking “Copy.”

Link to 'IDS-2340' copied
| https:/fwtamu0-my.sharepoint.com/:f:/g/personal/kl |

Anyone with the link can view-only @ >
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6. Open your WTClass Course.

7. From the Build Content drop-down menu, click “Web Link”.

Lessons

Home Page ®

Build Content + Assessments v Tools v
Syllabus [
Calendar ® Create New Page
Lzzsame ® Item Content Folder
Zoom Meetings ® File Madule Page
Resources @ ® ) Blank Page

Audio
smarthinking Tutoring @ Image Mashups
WTAMU Library @® Video Flickr Photo

@ Web Link SlideShare Presentation
- YouTube Video
My Grades ® Learning Module
_ _ Ensemble Video Choose
Send Email ® Course Link
. ; . Panopto Video Embed

Course Mes @ Springshare LibGuides

Zoom Video
Tools [

Panopto Assessment

®

Content Package (SCORM)

Instructor Alerts ®

8. The “Create Web Link” page will open so that you can provide a name and link to the recordings
folder.

9. Inthe “Web Link Information” space, create a name/title for your recordings folder and paste
the OneDrive link into the URL box. Click “Submit.”

WEB LINK INFORMATION

MName

ID5-2340

URL

\aMQ5GDCeBERTSrgRHdtsPTVYZY16B6Wre=NMpLNSO /

For example, http//www.myschool.edu/

[J This link is to a Tool Provider. What's 3 Tool Provider?

DESCRIPTION

Text
For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

B I YU & Paragraph v | Arial v 10pt v iEv|[iEv A~ i v I

Click Submit to proceed. Cancel
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10. The Web Link to your OneDrive course video folder will appear at the bottom of the page.

Success: IDS-2340 created.

Lessons

Build Content v Assessments v Tools v

Chapter 1 PowerPoint A%

o

Partner Content v

It
© J I

%’%j IDS-2340

Smarthinking Tutoring

Tools

11. When students click on the link to the folder, it will take them directly to a listing of the folder’s
contents within OneDrive. Students can view videos within this folder (including videos you add
later to this folder) by clicking on the title of the video they want to watch.

. IDS-2340
O [ Name~ Modified ~
[*] “Week 01 Lecture .mp4 oy
[*] “Week 02 Lecture.mp4d oy
[*] “Week 03 Lecture.mp4 oy

12. NOTE: If the folder link you placed in WTClass is replacing a broken Ensemble folder/playlist,
please delete the old link/item.

AUTO-CAPTION YOUR VIDEOS IN ONEDRIVE
To auto-caption your videos in OneDrive, follow these steps:

1. If you are not already signed into OneDrive, go to OneDrive at https://onedrive.live.com. Click
on the “Sign In” button in the top right of the screen and log in with your credentials.

2. Once inside your OneDrive account, find the video that you want captioned. Click on the title of
the video to open the video.

My files > 1DS-2340 &

[ Name~ Modified ~
(] [] “Week 01 Lecture .mp4 = 9 hours ago

[+] “Week 02 Lecture.mpd About an hour ago
O [+] “Week 03 Lecture.mp4 & About an hour age
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3. The video will open. In the top right corner of the video, click on the “Video Settings” option.

4. The Video Settings box will open. Click on the small arrow next to “Transcript and captions.”

WTAMU

I Share @ Copy link *| Week 07 Lecture mp4 ®

Video settings X

Changes to video settings will apply for all viewers. Only users with edit access can
see this panel. Learn more &F

> (@ Thumbnail

[»] About video D on
> ﬁscript and captions ©

— Chapters ‘:‘.:i:' oF

(:| Comments o On

> %’) Noise suppression ©

Finding, Organizing, and Linking Ensemble Videos with OneDrive
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Video settings &

About video

Comments
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5. The “Transcripts and captions” menu will drop down. Click on “Generate.”

Video settings X

Changes to video settings will apply for all viewers. Only users with edit access can
see this panel. Learn more =7

> @ Thumbnail

[*] About video m On

~ [E Transcript and captions (O

Generate Upload

— Chapters @ Off
(] Comments m On

> %’) Noise suppression &

6. A pop-up box will appear to verify the language for the captions. English will likely be the
default. If not, find “English (United States)” in the “Spoken language” box. Click “Generate.”

Generate X
Microsoft can generate a transcript and
captions for supported languages. To start,

select the language spoken in this video.

Spoken language

| -]
e

7. You will see a message under the “Transcript and captions” heading that tells you that the
captions are being generated. Once available, the caption and transcript file will appear there,
under the “Transcript and captions” heading.

8. Once the captions are available, students can view the captions by opening the video from the
provided link, and then choosing “CC” at the bottom right corner of the video.
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